OFFICE OF PRINCIPAL GOVT. COLIEGE FOR GIRLS, PALWAL (KURUKSHFTRA)

ANNUAI STAFF DUTY LIST

. SESSION 2021-22 o
'\h mo No, ‘()N 0 Dat“d: ﬂ], l"l I/ﬂ))

the necess P L . : ‘
cessary steps are to be taken .o, inviting quotation, seeking administrative & financial

approval ete, where
“ A te- wherever necessary by the committee well in the time.
2. The next Pe

erson in ¢ i : \
son i committee will look after the work in case of leave of the convener.

. College Council { e Dr. Meenakshi

e Mrs. Bir Inder Kaur A%
e Dr.Reena Yadav b -
e Dr.Punam Devi ng(((b//‘/

«  Dr. Krishan Kumar 7+,

- | Bursar » Sh. Satbir Singh o
> S.PlLO. ¢ DR. Meenakshi _W»F\W”
4, AS.P.ILO. ¢ Mrs. Bir Inder Kaur b?%
5_' _ Staff Secretary o Dr.Krishan Kumar .k,
© _ Social Secretary 7 e Dr. Rajiv Kumar ﬂf —T
7 UGC/NAAC/RUSA/AISHE "« Dr.Punam Devi Bagi onvener) d“i - g
/Prayaas e Drligbal Kaur%\\)\ Dr Lapra %\]\r\i
e Dr.Manju MQ»JV\G\\
¢ Dr. Shreshtha Muraal ) \’dm il
7 : - ]‘ o Sh. Naresh Kumar Nain 3}, M“
5. LLQ.A.C. 1 e Mrs. Bir Inder Kaur (Convene‘} %"W
; ¢ Dr.Reena Yadav R
e Dr.Punam Devi Bagi Qg\l‘;"\/\/
‘ Dr. Rajiv Kumar b
1 - - “ ¢ Dr.SeemaPandey (§ -
9. Chief Proctor & Tutor/Mentor s Dr. Meenakshi
: « Mrs. Bir Inder Kaur a4
| Dr.PunamDeviBagi Qbﬂv )
10. Umversnty Affairs /Heus«e ¢ Sh. Naresh Kumar Nain (C)
 Examination l e Dr. Shreshtha Muraal Aot /\

22
| e - Ms. Komal Garg \&! ° (“”\_}'c
»  Sh. Vinay Kumar Pathak a8
.« Ms.Monika Ko\, g\\\y“’
! o Ms.Preeti
e @
‘ e Ms. Preeti Sharmia 'yt~ -~

e Mirs. Pooja (C.Sc) @\4 "

¢ Ms. Sindhu Chauhan { Clerk)

' Internal Assessment ,/){)/IM/U‘UJ)‘ » Dr. Rajbir Singh {CKZ(>—2—, |
S/U ; sity Works. /(];x,w"’ | ¢ D Jitender Kumar (Science) Tﬂ)'
: y e Dr. Devinder (Arts) <73 — 0
i ¢ Ms. Manisha (Commerce)
o W Sanaeep LA (Clesical Woik; N
. Forms Attestation ¢ DR Meenakshi (Coramaorce and scivinees!
‘ o Vs BirInder kave (At p0e/
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19.

20.

21.
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Purchage Committee

| GeM

All types of Printing

- College Mag'azin'e

I
|
1
|

!
!
|
Placement Cell/Career
. Counselling

Advisory Board(NSS, Women
Cell, Placement Cell, Legal
Literacy and ED Cell

Legal Literacy Cell

' Property incharge

Time Table , Workload and
Proctorial Duties

Dr. Reena Yadav (C) \K/ v
Dr. Punam Devi 1&¢ A
ol
Dr. Krishan Kumar " \//<« \\v‘"’/
Dr. lgbal Kaur (‘Xf N \

=

Dr. Sapna (C) \'}, o

Ms. Manisha ™

Ms. Preeti j;(,,)

Dr. Shrnshti"m Muraal (€) },\V‘ Wi

Dr. Seema Pandey U/V¥ ,

Ms. Komal Garg \oner e

Ms. Pooja Rani_/¥7%/

Dr. Krishan Kumar(C L

Sh. Sunil Kumar (4

Mrs. Manijit-Kaur

Dr. Seema Pandey 6} 33
a K

- Y
[

Dr. Satish Kumar G

__Dr. Devinder Kumar

Ms Komal Garg (C) ‘(JW"-"L A —
Shreshtha Mural lwwl

Ms Monika W/

Ms. Pooja Rani _/

Ms. Preeti

1 7 —
Ms. Manisha M/’
Ms. Monika(C) G&N*~ \ o

Ms. Komal Gargie Pl
Sh. Vinay Kumar Pathak (l/'
Ms. Preeti ;;707/

__Ms. Preeti Sharma OY\UL"‘ -
Dr. Seema Pandey(P.0) U‘“ -
Dr. Rajbir Smgh%

Mrs. Amita Ranl o =

Ms. Pooja Ranl

Mr. Rajiv (Steno)
Mr-Sandeep-{Petn) C D

My Natern g k—\ A

Dr. Meenakshi (C) —

Mrs. Birinder Kaur W

Dr. Krishan Kum'\r

Ms. Preeti (C) t;( ce [Z

Ms. Monika S‘c\w»‘\ -

Ms. Pooja RanjA<or 2~

Ms. Preeti Sharma (\)\“\l/

Dr. Jitender(Wooden)* YSJ// .
Mrs. Manjit Kaur (Iron) M@”Ki\ \”’ oY

Dr. Satish Kumar Gdrg(Plastlc)\&»L

Dr. Reena Yadav(C)

Dr. Igbal Kaur %r’\sg\ \(//Q

Dr. Seema Pandey
Dr. Satish Kumar Garg Q)
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28.

29,

30,

31.

32.

33,

34.

w
~

|
|
]
\
|

Subject Change
SC Scholarship

BC Scholarship

Other Scholarship

Court Case

Prizes, Photography, Tent,

and Sound system

Public Relation

Important D;\; Célébratiohs

Bus Pass/Voter Card/Aadhaar
- card/PPP/Passport/Driving

i License

|

Lo

‘ Red Cross/Red Ribbon Club &
i Dispensary

\

B Road Sa‘;f'étyrand Traffic

| Interpretations Centre
Tour Committee

]
-1
!
|
|
|
|

|
| Lecture Shortage & Absentee
| Fine '

Refreshment Committee

Shamina, Seating Arrangement |

-DrrRa&b*H-l;Mm;;)\_»

Dr. Manju (€)
Ms. Monika

Ms. Komal Garg v

A W\ /
L oY o\t
MU SN

Mrs. Manjit Kaur (C)
Ms. Sindhu Chauhan Clerk)
Ms. Amita (C) |

Sh, Sunil Kumar ,5"
Ms. Sindhu Chauhan ( Clerk)

Dr. Manju

sh. Rajiv Kumar (Steno) -

Dr. Rajiv Kumar Krf )™ )] 22
Dr. Jitender Kumar “J/1—"
Dr. Satish Kumar Garg "
Ms. Neha (Clerical Work)
Dr. Devinder Kumar { C]
Dr. Sapna y\'\“/)f

Sh. Sunil Kumar

Dr. Shreshtha Muraall\wﬂd =
Dr. Satish Kumar GargQ y

Dr. Sunil Kumyc)/
Ms. Preeti po7ee 2" !

Ms. Monika 5\(*’“\"“

Dr. Rajbir Singh (C} 0Z-=——

Dr. Devinder Kumar 72—
Sh. Sunil Kumar&

Dr. Seema Pand wﬁl/"\'
Ms. Komal Garg \LWW AN
Ms. Monika %‘»\{-ﬂ - p

Sh. Vinay Kumar Pathak(C) W~

Sh. Sunil Kumar (-

Mrs. Pooja (C.Sc) %\-//
Ms. Komal Garg ,r_rww)‘“

Ms. Preeti Sharma )1 N1
Ms. Amita Rani (C) /\""“ =
Ms. Monika 66\\}’: -

Ms. Pooja Rani < o2

Ms. Preeti Sharma Q'\~’~\“/
Mrs. Pooja (C.5c) (€)

Ms. Preeti , ,o, e b

Mrs. Bir Inder Kaur (C) %Q]CQ_,
Dr. Punam Devi Bagi '\bu,\

Dr. Krishan Kumar "/

Dr. Igbal Kaur Q’a \,&)\ gg( \

-

Dr.Sapra (Science) \\(‘\\“

Ms. Preotnsharrna(tommﬁ.&) \yeer

Dr. Shreshtha Muraal (C)
¥

\«\LSf Pl
Dr.Sapna N

Y
Mrs. Pooja {£ 5¢.) G"’ —

Ms. IMonih. g4 go-"

7 L"’ —

==y



» Ms. Preeti Sharma

o Dr. Igbal Kaur(C) / / N

e Dr. Devinder Kumar (C AII music |thg) }

e Sh. Vinay Kumar Pathak (M) [/

o Dr. Krishan Kumar (C-Literary Items like
Poetical Symposium, Doclamatmn etc.)

36. Cultural Committee

37.

38. { Earn While You Learn o
Scheme/Green Campus * Dr.SeemaPandey f{y
e Dr. Shreshtha Mu aliﬁw\,&\*)’
, - “ * Ms. Pooja Rani—{j.~A Y
39. Eco Club/Nature ¢ Dr.Manju (C) n0 3\0“
- Interpretation/Harit Haryana * Ms.Manisha L ,
Unnat Haryana o Sh. Vinay Kurhar Pathak i
40. CBCS/ Elective Courses System e Dr. Meenakshi (C) -
Committee *  Mrs. Bir Inder Kaur f#¥V
| »  Dr. Krishan Kumar  ofce,—
| e Dr. Sapna\\by\»‘z/
|- e S
a1. ' Outsourcing Policy-1/11 and o Dr. Rajiv Kumar () -“Z-;}\%“’/:fg\v\’y
Extension Lecturer *  Mrs. Manjit Kaur paw q\~\-"’>}
‘ e Dr. Jitender Kumar f?’},»
2. Apprentice ! ¢ Dr. Shreshtha Muraic) g\w\‘*ﬂ“
‘ * Ms. Manisha |0
| e Sh. Sunil Kumar
43 Ph.D Verification Committee t * Or.Meenakshi(C) | NV
* Dr.Punam Devi Bagi \ ~
| * Sh. Satbir Singh A 8"}
‘ ¢ Dr. Shreshtha Murag\ "wa Wy
a4 Extension Lecturer ,‘ ¢ Dr. Meenakshi (C)
‘ e Mus. Bir Inder Kaur \;y
45 Income Tax Verificati ’ T Dh39ana Bandey | t\\e e
- TEA e ation ’ ¢ Ms. Manisha (C) ﬂw

‘ Office Expenditure / Statidnaryr

_Ms. Preeti , 7

Ms. Manjit Kaur(M) /&1 \\?2*
Sh. Sunil Kumar(M)//d

Dr. Seema Pandey(C-Quiz)

Mr. Naresh kumar Nain (M)

Ms. Preeti(C-Theatre) 7z ’/’ |
Ms Preeti Sharma(M)  {j1z22 77~
Ms. Pooja Rani(C-Singing} T 87~
Ms Amita Rani(M) w*"y A
Ms. Monika(C-Dance) <&

Ms. Komal Garg (M) &t;“f"‘

Ms. Manisha Houws ™™

Sh. Naresh Kumar Nain (C) P

Ms. Komal Garg kAl Lo~ l,
Sh. Vinay Kumayz}hak 4 P

Mrs. Bir Inder Kaur(C) %W

Ms. Amita Rani | Pt~
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\2 W

e Ms, Komal Garg b, L
Publ; o Ms. Preeti Sharma yptet
Public Health (Water and o Dr. Rajbir Singh (C)

Sannntion) e Dr. Devinder Kumar ¢7 >,

o Dr, Satish Kumar Garg,"
o M. Sandeep( Py u)n) /
Web Portal, HRMS, MIS, IMs = Dr. Sapna (€)1 =»
| | » Mrs. Pooja (C Sc ) {;\ﬂ
o Ms. Preeti 1”, 2
o Mr. Rajiv( S(ono) i
‘ Annual Report o Dr.Reena Yadav(C) D

| ¢ Sh. Sunil Kumar @ 0 o

Luastruction and Maintenance o Dr. Punam Devi Bagi(C) \(’/ |
of College Building and | e Dr.Krishan Kumar | ‘/” Vv
' Dilapidation Lp;’x‘ D) ‘ o Dr. Igbal Kaur j'v\ C\f\\\\’/’

. - e Dr.Rajiv Kumarﬁ)ﬁ p.,,v

o Dr. Manju o\ 5e\

e Sh, Naresh Kumar Nain r" T

|

|

‘ e Dr. Rajbir Singh

| o Mrs. Pooja (C.Sc.) @V\/

e Dr. Devinder, Kumar
| o i ° Dr. Sapna\k&»\"ﬁ/
| Science Exhibition/ Lab ! e Dr. Punam DevilBagi(C) \&Q L
Upgradation ! e Dr.Manju \‘f\@\'j/b a\\wq

e Dr. Shreshtha Muraal &\P\W‘d’%

| 1
| 1: e Dr.Sapna %)qu:d
; | ¢ Dr. Satish Kdmar Garg

' Sports Board ¢ Dr.Rajbir Singh G=2__
‘ *  Dr. Rajiv Kumar ‘?-, "‘»fq'wx?y
T ¢ Dr.Sapnal\\\ =

| * Dr. Satish Kumar Garg QL,/

|

|

[

| | _ N
i . *  Ms, Monikaé&Xs™

l

'\

Canteen Committee ~* Dr.RajbirSingh (C) (>
¢ Dr. Jitender Kumar- ~ .
‘ ‘ ¢ Sh. Naresh Kumar Nain :
 College Library Committee ‘! ¢ Dr. Krishan Kumar(C) ‘WL"’!-;,W
| I e Mrs-Manjit-Kaur - Qp
; ¢ Ms. ManishW' s
| *  Dr. Manju s\ i‘\"\\w \
e Dr.Devindor k umar (}/
¢« Ms. Pooja Rau, 4\ or
| Result Verification Committee
Ms. Manisha {Commeice) (¢) ,&\}“9//
¢ Ms. Preeti Sharma (Commeuo) \ﬂ WL~
©  Dritender (Arts) (0) 7,
¢ Sh. Sunil Kumag, (Ares) é /
¢ M Poeja (C ) (C) (Scane QM L~
« s, Preetj (M\ (Scu e e} < o
. Di.)t)r,_\\{‘\s
| o M Man:h \ L )

& 7
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56.

w1
o0
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60.

61.

62.

63.

64

Physical Verification
Committee

Beautification, Cleanliness of
Campus

Decoration

Maintenance of IT solution

Stage Secretary

Language Lab

| ED Cell/Atam Nirbhar Haryabrig/

Skl Kuwwels, prmesd

Alumm Coordmatlon CeII

Discipline

Biometric/BSNL/Internet/
Dongle Recharge

Compulsory Computer
" Fducation

>

L] e e

Dr. Igbal Kaur(C) ;l LU= 1RE.

Ms. Manisha  y
M 4 g 9

Ms Proeeti ,‘.,,4,,,[/

Ms. Pooja Rani(C)./ ». 7 7
Mrs. Pooja (C.5c.) /\)_1 -
Dr. Devinder Kumar f’f;J/‘

Ms. Preeti Sharma /;/j jech—
Dr. Shreshthd(c) S\\, sl W,
Dr. Rajbir (5>~

Ms. Monlka(\)’\mw\‘;
Ms. Manisha } -

Ms. Preeti Sharma U’\ w///{/
Mrs. Pooja (C.Sc.) (C)

Ms. Manisha . 2

Sh. Naresh Kumar

Dr. Krishan Kumar (C) <l A —

Sh. Sunil I(umarg\z{
~ Ms Monika % f,,‘,
Dr. Reena Yadav(C)

Ms. Manjit Kaur \”/’

Dr. Shreshtha Muraal(C . lWM/
Ms. Komal Garg \ A~ \—

~ Ms. Amita Dﬁ.,my

Dr. Meenakshi(C) j; 7
Dr. Punam Devi Bag&”“

Dr. Manju N“j/ ot e

Dr. Seema Pandey Q"

Dr. Shreshtha Muraal ‘L\}'M‘“‘ﬂ5

_Sh. Satbir Singh

Dr. Igbal Kaur

Dr. Rajiv Kumar

Dr. Manju W\ad“” \o\\\c e
Dr. Ra|b|r<’T§/\
Br.Jitender Kumar ~ }\

Dr. Devinder Kumar, r”"?/
Ms. Preeti , = /(,f ://

Ms. Pooja Rann \\

Vs, Preeti Sharma Huk’,

Ms. Pooja (C. Sci.) (C) Q/V\L ki
Mr. Vinay Kumar pathak {;},

Dr. Jitender Kumar }\ ’

Dr. Satish Kumar Garg \DS

Sh. Sandeep Kumar (LA) 4o,

_a@\ﬂtk i

Dr. Sapna (C) \V\ L_,'\ o
Mrs. Pooja (C.Sc.) {
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66.

67

68.

69.

70.

71.

72.

73.

74.

76.

E-Learning/Fdusat
/Smart Class Room

Student Legacy System

Office Work/ Email/ DHE
Notice

Id Card/ Invitation

Staff Room In éharge

1 Auctioh/Disposal

|

1

| Class IV Employee Supervision
| ( Committee must check the

' working of employees)

\
|

| Subject Society Report
(At least five activities in each
' subject)

|

N Buiiding Fund Committee

j Attendance Verification of

' Outsourcing Employee

" Attendance Verification of
Apprentice
Attendance Ver:fication of
Extension Lecture

" student A/D Fund /SAF /Fee
Concession

| Flectricity Repair,
, Generator, AC

[ — T T —

nr. Sapna(C)
s, Komal Garg
Sh. Vinay Kumar P/uthak
Ms. Preeti ) o7ee /1

b

Dr. Reena Yadav(C-Arts) p?

Ms. Manisha(C Commerce) /&0

pr. Sapna(C)(C Sciences) L )
v

Dr. Meenakshi(C) ,

Mr. Naresh Kumar NAN

Sh. Rajiv (Steno)

Mrs. Sindhu Chauhan

/ ‘3\\ W
Dr. Manju(C) WO ) ) _—
Mrs. Pooja (C.Sc.) " p
Mr. Vinay Kumar Pathak 3

Dr. Krishan Kumar(C) d(v\»/
Ms. Manisha /Y\L
Ms. Pooja Rani J’:

Dr. Krishan Kumar(C) I, —
Dr. Jitender Kumar
Ms. Manisha - s

Dr. Punam Devi (C) r&g(%\/
Dr. Shreshtha &w@

Dr. Seema Pande RU/
Ms. Pooja Rani )

Dr. Reena Yadav({C Arts)

Dr. Seema Pandey (C-Commerec; (:. h—
Dr. Satish Kumar Garg(C-Sciences) b

[\
Dr. Punam Devi (C) \‘Q'z”j‘:/}
Dr. Krishan Kumar

Y
Dr. Igbal Kaur
\ \/\ C<£ o\
Dr. Rajiv Kumar
‘/6'7/j "'g’;,y\/’),’
iy
Dr. Shreshtha Miuraal '\l\ o diyg
PAIA Y
Dr. Meenakshi
AN ’
Dr. Manju (C) w Y o¥ N
Dr.Seema 0 W~
. oy ~ VNS

Dr. Satish Kumar Garg ‘éj“«"‘ c\®
Dr Rajhir Singh/C) _

SESun! iamar A7
ivis. Pooja Ran v ’



o Mr. Naresh( Peon) (\v.{:\‘ffjf

o Dr. Meenakshi(C)

Prevention of Sexual "
Harassment/Gender s Mrs. Bir Inder Kaur YA/

sensitization Cell /o f ™ *  Dr.Reena Yadav ‘{l
) ) ‘ e Dr. Punam Devi Baﬁl

R .!r Cell o Dr. Krishan Kumar
*«  Ms. Komal Garg |\ -

e Dr. Meenakshi(C)

79 Internal f ’l /
Complaint Committee/Anti l »  Mrs. Bir Inder Kaur 0,9
e Dr. Punam Devi Bagi

Ragging /Grievance Cell/
Vigilance Cell e Dr. Krishan Kumar 4
o Ms. Komal Garg )\ A" s oo
1 e Dr. Punam Devi Bagi (C) ‘(}, /
o Dr.Seema Pandey Q\\/
e Sh. Satbir Singh

e Dr. Meenakshi (C)
e Mrs. Birinder Kaur %W

e Dr.Punam Devi Bagl C ‘“

| \M

S0 Value Added
Courses/Certificate Courses

81 AEPIC( Academic and extra
Curricular Planning and
Implementation Committee

'})
e Dr. Igbal Kaur (\c \\
e Dr. Punam Devi BE;}’C)QS(‘,;’}\/

82. Soft Skills/Life Skills/ Language
Communication Skills/ ICT e Ms. Monika 5@'\
Computing Skills ’ o Sh. Sunil Kun@%

e Dr.Sapna >

83. E-Waste/ Chemical Waste e Dr.Sapna (C) o

e Dr. Satish Kumar Garg -
] e Dr. Rajbir Singk

84. “Solar Power Plant Committee e Dr. Ra;blr Smgh (C) lﬁ/
° Ms Pooja Ram
f e Mr. Naresh( Peon) @,@
e Mrs. Bir Inder Kaur (Cﬁ)%@/

o Dr.Punam Bagi /(') Q%
e

e Dr. Meenakshi

Management Committee

85. Counseling Cell # Let’s Talk

Note: These committees will start working with immediate effect. All are further
requested to take over the charge from previous incharge Iatest bLOl/Ol/ZOZZ

\ 13 .
Copy to: Acod it V)] 20r .
)\)"\ 0 (.L\l“l ‘ \ \\‘ 0ha
Principal
Chief Proctor GCG Palwal
Kurukshetra

Bursar
Office Clerk
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